LINCOLN COLLEGE CORPORATE SUPPORT SOLUTIONS LTD

JOB DESCRIPTION

	Post Title:
	Student President
	Grade:
	

	
	
	
	

	Post Number:
	SU0001F
	Date:
	March 2017

	
	
	
	

	Line Manager:
	Head of Library and Guidance
	Directorate:
	Education and Training

	
	
	
	

	Daily Supervision:
	Head of Library and Guidance
	Unit/School:
	Student Services


Job Purpose:

· To be the lead representative for all students, championing the voice of students at Lincoln College and to actively promote the Learner Voice and attend and develop student representation.

· To fill one of the Student Governor positions and attend all Governing Body and Committee meetings, where appropriate.

· To promote the work of Lincoln College Students’ Union and provide opportunities and appropriate structures for learners to get involved in and shape their own learning experiences.

Principal Duties and Responsibilities

1. To represent the voice and views of the student body, including FE students, HE students, apprentices and workplace learners, through communication that is both proactive and reactive.
2. Attend all appropriate scheduled College meetings across the 3 campus locations, creating flexible and effective forums to feedback to all Lincoln College learners.   To ensure that student officers attend meetings as appropriate and support them to contribute effectively.
3. To be the primary learner contact with the College Leadership Team.

4. To work closely with Head of Library and Guidance to create a successful Students’ Union and active Student Executive Team.

5. To lead the Student Executive Team to ensure that the SU Constitution, SU Strategy, annual plans and campaigns are carried out effectively.

6. To work closely with the Youth and Wellbeing Team to facilitate the smooth running of the Student Common Room; this includes challenging inappropriate behaviour, supervising students and opening/closing the common rooms as required.

7. To promote the creation of an elected Executive Body of Learner Representatives helping to ensure compliance and fairness with the rules laid out in the Students’ Union Constitution.
8. To ensure that learners views (FE students, HE students, apprentices and workplace learners) are represented in line with the Learner Voice Strategy and Learner Involvement Policy.   
9. To develop a structure for learners to create clubs and societies and other forums for expressions of shared interest.

10. To be available, at designated times for consultation with learners on a drop in basis and to represent learners at Disciplinary Hearings if requested.  This includes visiting all campus locations on a regular basis.
11. To represent the College Students at events; this includes open days, graduation and student awards evenings.

12. To create both welfare and learner focussed links with outside agencies, whilst also exploring avenues of maximising opportunities to make funds for the benefit of all learners in the College

13. To work closely with Student Services including the Head of Library and Guidance, Youth and Wellbeing Team, Guidance Team and  Marketing Team on joint initiatives for the benefit of all learners and prospective students.

14. To take an active role in the Induction Process for new learners.

15. To work with other team members in actively promoting and marketing the range of services offered within the section.

16. To be responsible for the safeguarding and promoting the welfare of children and vulnerable adults wherever applicable within the role of Student President

17. To accept responsibility for the implementation of the College’s Equal Opportunities policy throughout all personal contacts in the College and within this area of responsibility.

18. To maintain quality standards appropriate to the post.

19. To conform with the Health and Safety requirements relevant to the post.

NB: This is not a complete statement of all duties and responsibilities of this post.  The postholder may be required to carry out other lawful and reasonable duties as directed by a supervising manager.

Lincoln college CORPORATE SUPPORT SOLUTIONS LTD
PERSON SPECIFICATION FORM

	Post Title:
	Student President
	Grade: 
	

	
	
	
	

	Post No:
	SU0002F
	Date:
	March 2017

	
	
	
	

	Directorate:
	Education & Training
	Unit/School:
	Student Services


	No.
	Requirement


	
	Proposed

Selection

Method *

	
	Knowledge
	
	

	1
	5 GCSEs (A-C) including Maths and English 
	
	A/I

	2
	Predicted to successfully achieve qualification(s) being studied at College this year
	
	A/I

	
	
	
	

	
	Skills/Abilities – Interpersonal
	
	

	3
	Effective listening, written and verbal communication skills
	
	A/I/T

	4
	Ability to engage and motivate young people with a wide range of abilities
	
	A/I/T

	5
	Able to work on own initiative when needed
	
	A/I

	6
	Able to communicate well with individual young people and groups of young people
	
	A/I/T

	7
	The ability to work effectively and in a non-discriminatory manner 
	
	A/I

	
	
	
	

	
	Experience
	
	

	8
	Working knowledge of Microsoft Office
	
	A/I

	9
	Experience of working as part of a team
	
	A/I

	
	
	
	

	
	Work Related Circumstances
	
	

	10
	Good attendance and disciplinary record at College
	
	A/I

	10
	The ability and the willingness to undertake relevant staff development and training
	
	A/I

	11
	Willingness and ability to travel to all Lincoln College campus locations
	
	A/I

	12
	Flexibility and willingness to work outside of college times
	
	A/I

	
	
	
	

	
	Skills/Abilities – Other
	
	

	13
	Good organisational and time management skills
	
	A/I

	15
	Appropriate level of IT skills to undertake relevant duties, i.e. email, internet, social media and other systems
	
	A/I

	16
	A commitment to equal opportunities and anti-discriminatory practice
	
	A/I

	17
	Responsibility for safeguarding and promoting the welfare of young people and vulnerable adults wherever applicable.
	
	A/I

	Prepared By:

Designation:
	Rachael Adair
Head of Library and Guidance
	Date: January 2017

	* A = Application Form


I = Interview



T = Test


